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Expand One Slide Into Two 
 
 

 
1. Click the Outline pane tab (located on the left side of the PowerPoint window). 
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2. Place the cursor inside the Outline pane (not on the slide), exactly before the group of text that you want to move onto the next 
slide. 
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3.  Right-click the mouse and select Promote. A new slide icon will appear in the Outline pane. Type a title for the new slide. You 
can also adjust the rest of the text as needed. 

 

            
 

4. Choose Demote if you want to merge the new slide with the previous slide. 
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